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WORK SHEET 

NUMBER: P.C. 1688.1-4 

NAME OF COLLECTION: Thornton W. Mitchell Papers 

DATES: 1964-1980 

AfQUISIT!ON INFORMATION: Gift of Dr. Thornton W. Mitchell, ~ 
. . , Raleigh, NC 27608 on July 10, 1981; accessioned July 23, 1981. 

PHYSICAL DESCRIPTION: 4 fibredex boxes 

HISTORY AND DESCRIPTION: Papers consisting of correspondence aJ>d 
other material relating to the editing and publication of Norton on 
Archives, 1964-1980. 



PRIVATE COLLECTIONS WORK SHEET 

NUMBER: P.C. 1688.5 - 1688.6 

NAME OF COLLECTION: Thornton W. Mitchell Papers (Addition) 

DATES: 1961-1962, 1980-198? 

ACQUISITION INFORMATION: Gift of Dr. Thornton W. Mitchell, ............... , 
Raleigh, NC; accessioned December 12, 1985 

PHYSICAL DESCRIPTION: ca. 1 cubic foot (including 1 reel of microfilm) 

HISTORY AND DESCRI~TION: Papers relating to the preparation and publication 
of The State Library and Library Development in North Carolina, and the 
microfilmed file of Dr. Mitchell's tenure as chairman of the nominating 
committee for the Society of American Archivists, 1961-1962 
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.PRIVATE COLLECTIONS WORK SHEET 

NUMBER: P.C. 1688.7 - 1688.23 

NAME OF COLLECTION: Thornton W. Mitchell Papers (Addition) 

DATES: c. 1951-1987 

ACQUISITION INFORMATION: Gift of Thornton W. Mitchell, .... 
Raleigh, .NC, 27608; received July 16, 1990; accessioned nu•'u'" 
(90.8.6) . 

PHYSICAL DESCRIPTION: 5 cubic feet 

HISTORY AND DESCRIPTION: See following finding aid 
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RESTRICTED: During the life of Dr. Mitchell, the use of these papers 
will be subject to.his prior consent • 
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THORNTON W. MITCHELL PAPERS 

Thornton W. Mitchell was born March 24, 1916, in Lima, All en 
County, Ohio, the son of Thornton W. and Elizabeth Grinsell. 
Mitchell. His fa.thn was killed in an automobile accident 
September 6, 1915, >nd he was raised in a single-parent family. 
He had an older sist .. r, Nancy Jane Mitchell. In 1926, the family 
moved to Southern California and he was educated in the public 
schools of South Pasadena, and he graduated from Beverly Hills 
High School. In -October, 1933, he entered Sfanford University 
from which he graduated in June, 1937. He also received an M.A. 
degree with a major in histor.y from Stanford in January, 1939. 

In September, 1939, he entered Columbia University from which he 
received the Ph. D. degree in 1942. In the fall of 1940, 
however, he enrolled.at Johns HopKins University, Baltimore, as 
graduate assistant to Dr. Charle&.A. Beard. A yea~ later in July, 
1941, he was employed as a member of the professional staff of 
the National Arc~ives, Washington, where he served, with an 
interval for service in the U. S. Army, unti 1 1947. In that 
year·, he returned to Cali forr. i a as a member of the staff of the 
Naval R~cords Management Center, Los Angeles, and continued with 
the Center_when it moved to San Bruno in 1948. Most of his worK 
for the next two years was consulting with Naval installations in 
the San Francisco Bay area, and in 1950 he became Acting Director 
of the newly estat>,l ished Federal Records Center, GSA Region 9. 
Two years later, he transferred to the NARS· records management 
staff of the region. 

Late in 1955, he resigned from the Federal Government· to join the 
Pacific Coast ~taff of the National Records Management Council, 
and in 1956 he headed the council staff engaged in the Illinois 
Records Management Survey·. ·it was at this time he· came to Know 
Mar·garet Cross Norton, Illinois State Archivist. He returned to 
San Francisco in i957 as· regional manager fo~ the council and 
remained in· th i's capacity unt i 1 the Pacific Coast office was 
closed in 1958. He and Jack Morgan formed a partnership as 
Records Management Associates, and after the partnership was 
dissolved in 1959 he cont.inued as a consultant. In September, 
1960, he left California to join the staff of the Ohio Department 
of Mental Hygiene .and Correction in Columbus as records 
management consult-ant. He continued in this position until 
October, 1961, when 'he joined the staff of the North Carolina 
Department of Archives and History. 

As Assistant State Archivist <State Records>, Mitchell planned 
and then directed the state-wide records management program for 
North Carol.ina state agencies. In 1970, as the result of an 
agreement between the Department of Archives and History and the 



De-partment of Administration, he be-came a rt•anagement ·analyst for 
tne- Systems Manage-me-nt Division of the- latter department. In 
this capacity, he conducted management and records systems 
studie-s of state a~encies. In August, 1973, he returned to what 
had become the Division of Archives and History as State 
Ar·chivist <Archives and Re-cords Administrator) wt.ere he remained 
until his retirement October 31, 1981. Since retiring, he has 
written The State Library and Library Development in North 
Carol ina and North Carol ina Wi Its: A Testator Index. 1665-1900. 
In 1975, his booK Norton on Archives: The Writings of Margaret 
Cross Norton on Archival and Records Management was published. 

Tt.ornton W. 
Se-ptembe-r 7, 
Tt,or·n ton and 

Mitche-ll and Fannie Memory Farme-r were marrie-d 
1963, and tt.e-y are- the parents of twin sons, Jame-s 
David Wingate-, born March 18, 1965. 

A detailed description of ·his papers covering the- period 
principally from 1941-1987 follows: 
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Box No. 

1688.7 

1688.8· 

1688.9 

1688.10 

Contents 

BOY scours OF AMERICA: In 1960, Mitchell, who had been active 
in Boy Scouting since 1953 as Scoutmaster of Burlingame Troop 
28 and in other capacities, served as Scoutmaster of Troop 
67 at the Boy Scout Jamboree held in Colorado Springs, Colorado. 
In 1963, he was on the staff of Regional Wood Badge 208, held 
at Camp Durant, North Carolina. 

Colorado Springs Jamboree, 1960 
Wood Badge Staff, 1963 

CORRESPONDENCE: This material represents a· combination of 
personal items as well as personal copies of official documents 
kept as a personal file by Mitchell at his office plus items 
kept at this home. For this reason, two folders may contain 
documents with the same annual date. After 1981, the material 
in the correspondence folders represents personal items kept 
at his home only. 

1957-1964 
1964-1969 
1970 

1971 
1971 
1972 
1972 
1973 
1973, pt. 1 
1973, pt. II 

1973-1977 
1974 
1975 
1976 
1976-1980 with Jo White Linn 
1977 
1978 
1979 
1980 

1981 
1981 
1982 
1983. 
1984-1987 
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EMPLOYMENT: July 1, 1941, Mitchell joined the staff of the 
National Archives, Washington, D.C., as .a Junior Archivist. 
He remained with the National Archives until 1947 when he trans
ferred to the Navy Department. In 1950, he transferred to 
the General Services Administration Regional Office in San 
Francisco where he remained until late 1955 when he joined 
the staff of the National Records Management Council. When 
the Council closed its field offices in 1958, he and Jack Morgan 
formed Records Management Associates where he remained until 
September, 1960, when he became records management consultant 

. to the Ohio Department of Mental Hygiene and Correction. In 
October, 1961, he transferred to the North Carolina Department 
of Archives and History, from which he retired October 31, 
1981. These papers represent various personnel actions while . 
he was employed by the Federal Government as well as material 
relating to his employment in Ohio and North Carolina. 

Federal Government, 1940-1955, Personnel Actions 
Federal Government, 1940-1955 
North Carolina Positions, 1960-1961 
Ohio Applications, 1960 

NHPRC GRANT: In 1981, the Division of Archives and History 
applied for a grant from the National Historical· Publications 
and Records Commission (NHPRC) to conduct a needs assessment 
study of archival resources in North Carolina by the Historical 
Records Advisory Board. Mitchell prepared the grant applica
tion; and in 1982, following his retirement, he served as con
sultant to the advisory board and drafted the final report. 
He resigned as consultant in February, 1983, after the final 
meeting of the board in Wilmington and he did not prepare the 
final report as it was submitted to NHPRC. These papers repre
sent material he accumulated as consultant to the board in 
making the study. 

Agenda of Meetings 
· Application and Award 

Assessment Statement-State and Local 
Budget Material 
Correspondence 
Guidelines 
Final Report 
HRAC Minutes of Meetings 

Mitchell Contract 
News Releases 
Public Hearings 
Questionnaire-Local Records 
Questionnaire-State Records 
Questionnaire-Repositories 
Reports to NHPRC 
Statement of Problems and Recommendations 
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1688.13 

1688.14 

1688.15 

NORTH CAROLINA STATE UNIVERSITY: In August 1973, Mitchell 
was appointed Adjunct Associate Professor of History at North 
Carolina State University to teach a two-semester course on 
the. History and Principles of Archives and Manuscripts. This 
material, for the most part, relates to the administration 
of the courses he taught. Some items relating to his appoint
ment and service are in the CORRESPONDENCE folders of these 
papers. 

History Department 
History 551/552, 1973-1974 
History 551/552, 1974-1975 
History 551/552, 1975-1976 
History 551/552, 1976-1977 
History 551, Spring 1978 
History 551, Fall 1978 
History 551, Fall .1979 
History 551/552, 1979-1980 
History 486/586, Fall 1980 
History 486/586, Fall 1981 
History 486/586, 1981-1982 

ORGANIZATIONS: Principally after his employment in North 
.Carolina, Mitchell .was active in a number of professional organ
izations, either as a participant or as an officer. These 
papers represent material that he accumulated in his relation
ship with those organizations. 

American Records Management Assn., 1971 Annual Meeting 
Association of Historians in Eastern N.C., 1980-1982 
Association of Historians in Eastern N.C., 1983-1987 (In 
1982-1983, Mitchell served as President of AHENC and his papers 
for that period have been deposited in the Manuscript 
Collection, East. Carolina University, Greenville, N.C.) 
Association of Records Managers and Administrators 
Friends Historical Collection, 1984-1986 
Friends of the Archives, 1982-1983 
Institute of Certified Records Managers, 1982-1983 

· North Caroli~a Genealogical Society, 1973-1975 
North Carolina Genealogical Society, 1982-1984 
Society of American Archivists, 1972-1974, 1981 
SAA Council, 1957-1962 
SAA Intergovernmental Relations Committee, 1968-1970 
SAA Program Committee, 1967-1968 
SAA Records Management Committee, 1959-1961 

Stanford Alumni. Club, 1963-1965 
Stanford Club, 1965-1967 
State Employees Association Newsletter, 1964-1968 
Wake County Bicentennial Commission News Releases, .1971 
Wake County Historical Society, 1970-1971 
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1688.17 

Wake County Historical Society, 1972-1975 

PERSONAL: These papers consist for the most part of personal 
items that relate only incidentally to his professional career. 

California Real Estate 
Certificates and Awards 
Use of Garrett Papers, Library of Congress, 1940-1941 
Meredith College Records Management Advisory Committee 
Military Service, 1942-1944 
Margaret Cross Norton Letters 
Orthodontics - James and David, 1976-1978 
Hector M. Ray Genealogy, 1977~1978 

Research Paper-History 391, Columbia University 
Research Paper-History 392,· Columbia University 
Resume, 1981 
Retirement, October· 1981 
Mozelle Fowler Rogers 

.Ryan Mining Corporation, 1938-1941 
Stanford University Diplomas 
"Tar Heel of ·the Week," 197 4 
Woodlawn Cemetery, Lima, 'Ohio, 1941-1942 

.PHOTOGRAPas: Many of these photographs were made by the 
Division of Archives and History although some were made by 
other photographers. They cover a period of about forty-five 
years and represent organizations in which Mitchell was involved. 
or events in which he participated. An explanation accompanies 
each photograph. 

Parents of Thornton W. Mitchell 
Nancy Jane Mitchell, 1935 
Breakers Club, Stanford University, c. 1936 
James Boyd Risk White, 1937 
Staff, Naval· Records Management Center, San Bruno, c~ 1949 
Burlingame Scout Troop 28 with Governor Knight, 1955 
Wood Badge Troop and Bear Patrol, 1958 
Scout Jamboree Troop 67, 1960 
State. Archivist and Archives and Manuscript Section Heads, 
1961 . 
Department of Archives and History Staff, 1966 
Wake County Historical Society Jacob Marling Plaque Dedication 
and Exhibit, 1969 
Flight to Madison, Wisconsin, for SAA Annual Meeting, 1969 

·' Everett 0. Alldredge and Thornton W. Mitchell, Atlanta, 1970 
Systems Management Divfsion, Dept. of Administration,. 1971 
Wake County Bicentennial Reception at Mansion, 1971 · 
Thornton W. Mitchell Addressing Historical Commission, 1974 
Presentation of Microfilm of·Reginald A. Fessenden Papersto 
Canadian Archives, 1974 
Thornton W. Mitchell, 1974 
David W. Mitchell, 1974 
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James T. Mitchell, 1974 
David W. Mitchell, 1975 
James T. Mitchell, 1975 
National Archives Genealogical Institute, 1977 

. Thornton W. Mitchell Addressing Tidewater Virginia Genealogical 
Society, 1977 
Sara W. Hodkins and Balloons, 1981 
Thornton W. Mitchell and David J. Olson, 1981 
David J. Olson Introduced to Archives and Records Staff, 
October, 1981 
Retirement Reception, 1981 
Sam Ervin, Literary and Historical Association, 1981 

PROJECTS: This material consists of papers relating to various 
projects undertaken by Mitchell,·including some of a research 
nature. Some of the projects were work oriented, although 
some that are included.were not. · 

AASLH A/V Script and Pamphlet, 1984 
ALA Encyclopedia Article on Margaret Cross Norton 
Cabarrus.County Will Abstracts 
Community Colleges Records Handbook, 1967-1970 
Dictionary of North Carolina Biography, 1974-1981 

"Headrights in North Carolina,"l987-1988 
Issac Hunter'Research · 
Isaac Hunter Tavern Article, WCHS 
Kirk-Holden War 
North Carolina Memorial Hospital Microfilming, 1969-1973 
Oakwood Cemetery Walking Tour 
Ohio Bureau of Support, 1960-1961 

· Ohio Mental Hygiene and Correction Records Schedule 
Records Center Procedures Manual 
.Survey of Records Management in the States, 1971 

PUBLICATIONS AND ARTICLES: Copies of professional articles 
and other materials written by Mitchell during his career. 
Not included are copies of his three books. 

PULLEN MEMORIAL BAPTIST CHURCH: In 1964, Mitchell became 
a member of Pullen Memorial Baptist Church, Raleigh. He served 
as a member and chairman of the Business Board, as Church 
Treasurer, as a Deacon (during two years of which he was secre
tary of the Board of Deacons), as Church Cierk, and as a member 
of the History Committee which coordinated events of the congre
gation's lOOth anniversary in 1984. 

Business Board, 1963-1974 
Board of·Deacon's Minutes, 1975-1977 
History Committee, 1985-1987 
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·RECORDS MANAGEMENT: During most of his career, Mitchell 
considered himself primarily a records·manager. His productive 
work is reflected in the REPORTS- SURVEYS AND·STUDIES portion 
of these papers, but he also planned and then ·directed the 
state-agency records management program in Nor.th Carolina. 
This program was transferred· in part to the Department of Admin
istration in 1970, but returned to the Department of Cultural 
Resources after his appointment as .State Archives and Records 
Administrator in 1973. · 

· Position Descriptions 
Proposed Audit Questionnaire 
Standards 
Stats; 1964-1967 
Transfer of Function to Depar.tment of Administration 
Department of Administration 

REPORTS ~ SURVEYS AND STUDIES: Copies of reports of various 
.studies and surve·ys which Mitchell made or in which he partici
pated during his career as a records manager. The reports 
were made while he was employed by the General Services Admini
stration, ·Region 9, the National Records Management Council, 

'Records Management Associates, and the.North Carolina Department 
of Administration. Only one report for a study which he 
directed ·by the records management staff of the Department 

. of Archives and History is included, and that because he' later 
conducted a study to revise and update the study. 

General·Services Administration 
NARS-GSA, Region 9, 1951 
NARS-GSA, Region 9, 1953 
Maritime Administration, San Francisco, 1954 
Coast Guard Supply Center, 1954 
Bureau of Public Roads,. 1954 
U.S. Coast Guard, 12th District, 1954-1955 
Immigration. and Naturalization Service, 1955 
NARS-GSA, Region 9, 1955 
Civil Service Region, 1955 

.National Recor.ds Management Council 
Illinois Records Management·Survey, 1956~1957 

·Tidewater Oil Company, 1957 
Tidewater Oii Company, 1957 
Cyprus Mines'Corporation, 1958 
California Casualty Indemnity Exchange, 1958 

Records Management. Associates 
Wilsey & Ham, 1959 
Permanente Cement Company, 1960 

Department of Archives arid History · 
Governor's Office Files, 1966 (Study by Ann Peters) 
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Systems Management Division, Department of Administration 
Consumer Protection Division, 1970 
Governor •·s Office Files Revision, 1971 
Records Handbook, Department of Community Colleges, 1971 
Department of Art, Culture and History, 1972 
State Banking Department, 1972 
Department of Motor Vehicles, 1972 
Agriculture Analytical Division, 1972 
State Library Audio-Visual Center, 1973 
Board of Health Film Library, 1973 

SPEAKING ENGAGEMENTS: Papers relating to various speaking 
engagements at which Mitchell delivered papers or otherwise 
.participated in a meeting. Most of these engagements were 
to meetings of.a genealogical nature. In some instances, a 
copy of the formal paper that was delivered is included with 
material relating to the meeting. 

Southern Historical Association, 1972 
Jackson Hole, 197 3 · 
South Carolina ARMA Seminar, 1974 
NARS Bicentennial Genealogical Seminar, 1976 
Houston Area Genealogical Seminar, 1978 
Mississippi Genealogical Society, 1978 
"New Frontiers in Genealogy," Houston, 1978 
Houston Genealogical Institute, 1979 
Ohio Genealogical Society, 1979 
Samford University, 1979 
Kentucky Genealogical Society, 1979 
Southern Kentucky Genealogical Society, 1983 
Austin Genealogical Society, 1983 
Texas Geneaiogical Society, 1984 
South Atlantic Archives and Records Conference, 1986 

SPEECHES AND NOTES: Although on ·some occasions Mitchell 
delivered a formal paper - and where these have survived they 
are included under this heading - on many occasions he spoke 
from notes or an outline. In addition, the same talk was some
times repeated several times - as, for example, "Archives 
Resources" - and usually from the same notes. In some 
instances, the occasion for a paper or talk has been lost. 

Access 
Archives Resources 
Baptist History 
Bibliography 
Burned County Research 
Comments on "Creating the Climate for Records Management," 
1970 
CRM Program 
Genealogical Historical Discipline, 1979 
"Getting Back to Basics" 



1688.23 Governor's Papers 
Houston Seminar· 
Kentucky Bicentennial Seminar, 1976 (with George Stevenson) 
Kentucky Genealogical Society, 1979 
Land Records 
Legal Secretarial Training, 1958 
Micrographics 
Micrographics, 1981 
Migrations and Migration Patterns 
Migration Patterns 
Military Records 
National Study Commission on Records ••• of Federal Officials, 
1977 
"New Viewpoints on Establishing Permanent Values of State 
Archives, " 1969 
Raleigh 
Raleigh Civitan Club, 1976 
Records Management: Past, Present, Future 

. Records Management Workshop, 1980 
SAARC, 1975 . 
SAARC, Asheville, May 1981 
"Savings Through Better Records Management" · 
Southern California Records Management Association, 1958 
"So You've Protected Your Records," 1970 
Supreme Court 
Vital Statistics 
Tennessee Historical Society, 1975 
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NAME OF COLLDCfiON: Thornton W. Mitchell Papers (Addition). 
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ACQUISITION INFORMATION: 
Thornton W. Mitchell;•••• 
November 16, 1993 (93.11.69 

on September 14, 1993 as a gift from 
••~. Raleigh, N.C. 27608; accessioned on 

PHYSICAL·DESCRIPTION: 2 fibredex boxes. 

HISTORY AND DESCRIPTION: see the following finding aid. 

RESTRICTIONS: the use of these papers during the lifetime of Dr. Mitchell 
will be subject to his prior consent. 
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Box No. · Contents 

1688.24 

1688.25. 

Correpondence 
1988-1990 
1989 Copyright Controversy 

Organizations 
'.· .. 

Institute of Certified Records Managers, 1984-1988 
Meredith College Friends of the Library, 1984-1989 
Society of North Carolina Archivists 

Long Range Planning Committee, 1991-1992 

Personal 
Ashe Avenue Place, 1984-1987 
Foot Surgery, 1988 

Photographs 
Illinois Records Management Survey 

Secretary of.State Charles "· Carpentier and Mitchell, 1956 
NRMC Staff, 1956 

Ernst Posner, Margeret Norton, Wayne C. Grover 

Projects .. 
"The Granville District and Its Land Records" 

Publications and Articles 
''The Granville District and Its Land Records" 

Pullen Memorial Baptist Church 
Correspondence, 1984-1989 
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